Suburban Access, Inc.

DHS Bureau of Early Intervention

	Payee Review Checklist – Assistive Technology

	Copies of the following documents must be available or provided to the Early Intervention Monitor for completion of the review:  Fiscal Year 2020 (July 1, 2019-June 30, 2020)

	Administrative Review Items
· Proof of Professional Liability Insurance-Coverage for dates July 1, 2019- June 30, 2020
HIPAA Compliance Documents (must be separate):

1. Administrative Directives (see Provider Tool #’s 4-9)
An internal administrative document that outlines the privacy/security
policies and procedures within a providers private office or agency.
2. Notice of Privacy Practices (see provider Tool #’s 10-11)
A document that is given to the client that identifies the uses and
disclosures of PHI that may be made by the provider as a covered entity,
the clients rights and the providers legal duties with respect to PHI


	File Review Items

	· Authorization(s)
· Delivery Ticket(s)

· All insurance EOBs and completed claims that were submitted to CBO need to be available upon request of the monitor   **These do not need to be mailed in with review material**


	Additional Review Notes:

Please contact your monitor or visit the website at  www.earlyinterventionmonitoring.org for any further clarification.
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